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LFS Withdrawal Form
If you have sought guidance from your Personal Tutor and are confident that withdrawing from LFS is the correct course of action, then please complete this form and return to Academic Registry. If you are having difficulties with your course or need any advice or support, then please see Academic Registry or Student Services.
Your Personal Details
Please carefully complete your personal details in the section below. It is important that you complete this information as accurately as possible in order that your record can be correctly identified.
[bookmark: Text2][bookmark: Text3][bookmark: Text7][bookmark: Text6][bookmark: Text4][bookmark: Text8]Last Name:       First Name:      
Date of Birth:       Course Title:       Course Number:       
LFS Student Number:       University of Warwick Student Number:      
Details of Your Request
Any information you provide on this form will be treated in confidence and will only be seen by the small number of LFS staff involved in managing your request.
Your last date of attendance is the date on which you stopped attending your course at The London Film School. The Withdrawal is the date you wish to withdraw from.
[bookmark: Text9][bookmark: Text10]Last Date of Attendance:       Withdrawal Date:      
Please indicate the general reason for requesting the withdrawal. You will be asked to provide further details further down on this page.
Reasons for Withdrawing
[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4]Academic |_|	Transfer to another institution |_|	Personal |_|	Financial |_|	Medical |_|
Other |_|	Prefer not to say |_|
Guidance and Declaration
Once you have completed the form, please review the information submitted carefully and sign below. If you are submitting this form electronically, please type your name below. You should then submit the form to Academic Registry where it will be processed. You may wish to make a photocopy of this form before handing it in, for your records.
International Students: If you require student entry clearance or leave to remain (a ‘visa’) to study in the UK, withdrawing from your studies will affect your permission to remain here in the UK. Furthermore, if you are a sponsored student, i.e. you were issued with a CAS by LFS that you used to obtain your Student visa, and you decide to withdraw from your studies, LFS is required to stop sponsoring you. We are required to withdraw your CAS and report your withdrawal from your course to the Home Office (UK Visas & Immigration). As you would no longer have a valid Student visa, you would then be required to leave the UK. 


I declare that the above information is factually correct and that I have read the guidance and policy provided. Further, I confirm that I understand the impact of withdrawing as outlined below:
· After the date of withdrawal, I will no longer be a student of LFS and will have no access to LFS’ facilities;
· If applicable, it is my responsibility to inform my financial sponsors;
· If in receipt of US Federal Student Aid, I may be required to return unearned funds;
· I continue to be liable for any outstanding sums of money due to LFS;
· If I hold a Student visa, I understand that it is highly likely that my visa will be shortened and that I will have to leave the country;
· I understand that if I would like to return to LFS, I will have to re-apply following LFS’ Admissions procedures and that having previously studied at LFS does not automatically entitled me to claim AP(E)L.
[bookmark: Text13][bookmark: Text14]Student’s Signature:       Date:      

For Office Use Only
Department Confirmation as per section 4.4 of the LFS Withdrawal Policy.
|_| Camera		|_| Editing
|_| Library		|_| Production Design
|_| Screenwriting	|_| Sound

Fees owed, if any:      

[bookmark: Text21]Withdrawal approved by:      
[bookmark: Text23][bookmark: Text22]Signature:       Date:      

|_| Student Record updated
|_| Confirmation sent to student

Relevant staff/department informed
|_| Course Leader
|_| Term Tutor (MAF only) 
|_| Personal Tutor
|_| Finance

[bookmark: Text24][bookmark: Text25]Administration Signature:       Date:      
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